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· Postings have a direct link to the On-line Kansas job site where the job description and application information is provided.
· APPLICATIONS MUST BE RECEIVED BY THE CLOSING DATE FOR CONSIDERATION. 
· All positions require a security check.

· Wages listed on the website are the minimum starting wages & do not reflect present employee promotion or transfer pay rates.

Open to:


 1-Present State employees of TAG Dept

2-All State employees 

3-Public
	Location
	*Open 
	Position
	Title
	Department
	Closing Date

	Topeka
	1,2,3
	Unclassified

Full-time
	 New Fire Protection Supervisor

http://www.da.ks.gov/ps/pub/reqinfo.asp?id=167777
	190th
	Jan 21, 2011

	Topeka
	1, 2, 3
	Unclassified

999’r 
	Administrative Assistant

http://www.da.ks.gov/ps/pub/reqinfo.asp?id=167693
	SHRO
	Dec 24, 2010


To view online announcements directly from the electronic document, press control and click on the blue web link provided, or cut and paste the link into your browser’s address bar.  Complete position descriptions are available for all jobs from SHRO.  You may also visit www.jobs.ks.gov and search by vacancy number for positions open to categories 1,2,3.  
Fire Protection Supervisor
190th Air Refueling Wing.

Forbes Field Topeka, KS
Full time civilian position with the State of Kansas. Full state benefits. Annual salary is $37,980.80 (negotiable). Position is responsible for operation of a shift of 4 employees. Works a 24/48 schedule. Requires five (5) years of firefighting experience with progressive leadership responsibilities, four (4) years must be in airfield firefighting; possess the following certifications, DOD Fire Officer III; Hazardous Material Operations; Hazardous Materials Incident Command; and Airport Firefighter. 
Position requires certification of Emergency Medical Technician in 12 months; NIMS 100-400 & 700 and 800, State of Kansas Basic Supervisory course, and Air Force Incident Management course within 24 months.  

Must possess or acquire a CDL B license. Must pass NFPA 1582 pre-employment physical and physical condition assessment. Possess or acquire security clearance of secret. Organizational skills as well as verbal/written communication proficiencies are essential.  Submit applications to State Human Resources, State Defense Building or apply online http://jobs.ks.gov or send completed State of KS employment application to Stephanie Burdett, Adjutant General’s Department, 2800 SW Topeka Blvd, Topeka, KS 66611-1287, Ref # (167777) Ph (785) 274-1460. EOE position open until January 21, 2011.   
Administrative Assistant
State Human Resources Office
Unclassified  999'r.  $12.98/hr. Seeking Administrative assistant to work approximately 15 hours a week to assist in Human Resources Department.  Duties include but are not limited to: Forms/Packet assembly - Mail pick up - Filing - and Archiving of documents. Requires the knowledge and accurate application of various filing systems, the ability to organize new files in a logical manner and the ability to file accurately, alphabetically, numerically, chronologically and by subject matter.   Must have knowledge of MS Office, the ability to maintain confidentiality with attention to detail and be highly organized.  Must have one year experience and/or training in general office, clerical and administrative support work.  This position must be able to obtain and maintain a Secret Security Clearance. Apply online at www.jobs.ks.gov  (Req#167693). Position Closes.  December 24, 2010.   EOE
� DATE \@ "M/d/yyyy" �12/23/2010�
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NOTE:  On-line application and listing of other State Vacancies are available on the Internet, www.jobs.ks.gov



++SHR, Adjutant General’s Dept., 2800 SW Topeka Blvd, Topeka, KS 66611, (785) 274-1391 or 1392.


NOTE:  Listing of other State Vacancies are available on the Internet, http://da.state.ks.us/ps.

