	Acceptable and Unacceptable Inquiries for Interviews and/or Applications

	Topic
	Acceptable
	Unacceptable
	If Unacceptable, What Is the Reason?

	Attendance/reliability 
	What hours and days can you work?
	How many children do you have?
	Could be viewed as discriminatory toward females

	Attendance/reliability
	Are there specific times that you cannot work?
	What religion are you?
	Could be viewed as religious discrimination

	Attendance/reliability
	Do you have responsibilities other than work that will interfere with specific job requirements such as traveling?
	What are your child care arrangements?
	Could be viewed as discriminatory toward females

	Attendance/reliability
	Do you have a reliable method of getting to work?
	Do you own a car?
	Could be considered racial discrimination

	Citizenship/
national origin

 
	Are you legally eligible for employment in the United States?
	What is your national origin? Where are your parents from?
	Could be considered national origin discrimination

	Citizenship/
national origin
	Have you ever worked under a different name?
	What is your maiden name?
	Could be considered national origin discrimination

	Arrest and 
conviction

 
	Have you ever been convicted of a felony?
	Have you ever been arrested?
	Could be considered  racial discrimination

	Disabilities

 
	Can you perform the duties of the job you are applying for?
	Do you have any disabilities?
	Could be considered discrimination against disabled persons

	Disabilities

 
	None

 
	Have you ever filed a workers’ compensation claim?
	Could be considered discrimination against disabled persons

	Disabilities
	None
	Have you ever been injured on the job?
	Could be considered discrimination against disabled persons

	Military record

 
	What type of education, training and work experience relevant to job did you receive while in the military?
	What type of discharge did you receive?
	Irrelevant and could be considered racial discrimination

	Language

 
	What languages do you speak and write fluently? (if the job requires additional languages)
	What is your native language? How did you learn to read, write or speak a foreign language?
	Could be considered national origin discrimination

	Organizations

 
	Inquiry into an applicant’s membership in organizations that the applicant considers relevant to his or her ability to perform job
	List all clubs, societies and lodges to which you belong.
	Could be considered racial or national origin discrimination

	Education
	Do you have a high school diploma or equivalent? Do you have a university or college degree? (if relevant to job performance) 
	What year did you graduate from high school or college?
	Could be considered age discrimination


