Kansas National Guard Regulation KNGR 680-3
Number 680-3

State of Kansas, Military Division

The Adjutant General's Department
Topeka, Kansas 1 October 1981

OFFICER PERSONNEL REPORTING SYSTEM

THIS REGULATION IMPLEMENTS NGB PAM 680-3 AND ESTABLISHES THE POLICIES OF THE
ADJUTANT GENERAL OF KANSAS PERTAINING TO OFFICER PERSONNEL REPORTING SYSTEM -
PROCEDURES FOR THE KANSAS ARMY NATIONAL GUARD.
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I. GENERAL.
1-1. Reference. NGB Pam 680-3.

1-2. Purpose. This regulation implements NGB Pam 680-3 and establishes policies,
procedures, and responsibilities for the operation and maintenance of the officer
portion of the Personnel Reporting System (PRS).

1-3. Objective. The objective of this program is to insure that the Personnel
Reporting System (PRS) contains only current and accurate information pertaining
to members of the Kansas Army National Guard so as to increase its value to
commanders at all levels in the managing and monitoring of personnel within the
Guard.

IT. RESPONSIBILITIES.

2-1. The Adjutant General's Department. The responsibilities of The Adjutant
General's Department and the USP&FO are as outlined in NGB Pam 680-3.

2-2. Unit Commanders. Unit commanders are responsible for the following:

a. Periodically reviewing the mechanized personnel roster to insure that
all information is correct and current.

b. Submitting all source documents and/or AGO Kan Forms 63 that are required
for necessary changes to the PRS (see appendix A).

2-3. A1l Commanders. Commanders at all levels are responsible for insuring the
validity of information contained in the PRS for all of their subordinate units.

III. SUBMISSION OF DOCUMENTS.

3-1. General. A1l documents which the units are required to submit directly

to this office in connection with updating and correcting the PRS will be for-
warded under separate cover to The Adjutant General of Kansas, ATTN: AGKS-ARP-S,
P.0. Box C-300, Topeka KS 66601. Units are encouraged to use the Transmittal
Record (DA Form 200), in duplicate, to transmit documents to this office.

3-2. Appointment Packages. PRS-ARNG Enlistment/Appointment Packet Addendum
(AGO Kan Form 75) will be completed by the unit/command and forwarded with
each appointment package to AGKS-ARP-0. The forms are available upon requisi-
tion from AGKS-ARP-P.

3-3. Other Changes.
a. The following changes will be entered without the submission of documents

from the unit. Units will only be required to submit changes to these items in
cases of error or omission. :



KNGR 680-3
(1) Actions announced by AGO Kansas or NGB orders.
(2) Security clearances.
(3) Technician gains and losses.

(4) Notification of eligibility for retired pay (20 year service veri-
fication).

b. A1l changes announced on orders other than AGO Kansas orders will be
processed based upon orders forwarded to this office in accordance with para-
graph 3-2d, KNGR 310-10.

c. Miscellaneous changes and corrections will be submitted to AGKS-ARP-3
in accordance with appendix A. For those items requiring the use of the Person-
nel Data Change Sheet (AGO Kan Form 63), the information contained on the form
will be verified as being correct by the person completing and signing the form.

THE PROPONENT OF THIS REGULATION IS THE ADJUTANT GENERAL'S DEPARTMENT, STATE
OF KANSAS. USERS ARE INVITED TO SEND COMMENTS AND SUGGESTED IMPROVEMENTS TO
THE ADJUTANT GENERAL OF KANSAS, ATTN: AGKS-ARP-S, P.0. BOX C-300, TOPEKA KS
66601.

BY ORDER OF THE GOVERNOR:

OFFICIAL: RALPH T. TICE

MG, KS ARNG
. The Adjutant General
/C"J/\ J
- v AL

EDGAR L. DeGRAW
AGC, KSARNG
Asst Adjutant General (Army)

DISTRIBUTION:
A
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APPENDIX B KNGR 680- 3

DATA REQUIRED RBY THZ PRIVACY ACT 0F 1974

AUTHORITY: Title 10 USC 504, 505, 508, 510 and Executive OUrder 9397.
PRINCIPAL PURFPO3E: To provide information for Automated Personnel Records

System.

ROUTINE USES: If enlisted, this form becomes a source document for and part
of your military personnel record, to substantiate items required by PRS for
which no other source deocument is provided.

DISCLOSURE: Voluntary. Failure to answer 21l guestions mey result in denial
of your enlistment.

PRS-ARNG ENLISTHMENT/APPOINTMENT PACKET ADDENDUM
INSTRUCTIONS: Circle appropriate responze or £ill in blank, as applicable.
All dates are to be shown as day, month, year (example: 9 Mar 78). This

form is to accompany all enlistwment packets.

NAME: SSN:

1. 1Is individual credited with Scutheast Asia serv;ce9 YES NO

2. Individual is assigned to the following MTOE/TDA positicn within this

unit: PARAGRAPH _, SUFFIX  , LINE HO. , SUFFIX s DMOS
‘3. 1Is individual qualified in duhy M0S? YES NO

4. Individual desires the following SGLI coversge:

$20,006 15,000 16,000 5,000 No coverage desired

5. Number withholding exemprions: Additionzl withholding amount$

6. Was individual enlisted wvnder the Civilian Aguired Skills Program (2% 800~
200 Chap 8) YES NC

7. 1Is individual entitled to VA disability? YES NO

8. What is the individual's pay status? PAY NON~-PAY

Individual will enter on pay status for 90 180 days beginning on
{circle one)

. (Ref AGO Kan Messageform, Subj: Extension of Paid Drill

Status to all NPS Enlistees, dtd 16 Cct 78.)

9. Individual enlisted¢ for bounus program? YES NO  TYPE:

10. State Tax Code. (List name of state where member pays state and local

taxes.)

S at
AGO Kan Form 75 (4 Sep 81). This form replaces 16 Cet 73 di on, wH*ch is obsolete.



APPENDIX C KNGR 680-3
PERSONNEL DATA CHANGE SHEET

TO: The Adjutant General of Kansas FROM: DATE:
ATTN: AGKS-ARP-S
P.0. Box C-300
Topeka KS 66601

1. Request the changes indicated below be made in the Enlisted Personnel
Reporting System for the following individual:

NAME :

(Tast) (first) (middle initial)
SSN: UNIT PAYROLL NUMBER:

ITEMS TO BE CHANGED:

2. The above indicated changes have been verified to be correct by the under-
signed, and supporting documents (if required by KNGR 680-2) are attached.

(signature of person verifying change)

AGO Kan Form 63 (1 Oct 81) This form replaces the 1 Jul 81 edition, which may
be used o

C-1



