
Kansas Adjutant General’s Department
Public Affairs and Media Internship Program



• are enrolled (at least half-time) at an ac-
credited college, or other educational institu-
tion;
• have a 2.8 GPA minimum;
• are actively pursuing a degree in journalism, 
mass communication, media or related field; 



 
 
KANSAS ADJUTANT GENERAL'S DEPARTMENT 
PUBLIC AFFAIRS / MEDIA INTERNSHIP PROGRAM APPLICATION 
 
 
In order to be considered for an internship, you must submit a signed and completed application form 
along with a cover letter and your resume. All application items must be submitted as a complete 
package. Incomplete applications will not be reviewed. 
 
 
Which Internship are you applying for? 
Public Affairs   Electronic Journalist  Multimedia Design 
 
What semester are you applying for? 
Fall  Spring   Summer 
 
What is your student status? 
Undergraduate  Graduate  Other:_____________________________ 
 
What is your major? _______________________________________________________ 
 
 
Name: _______________________________________________________________________ 
 
School Address: _______________________________________________________________ 
 
_____________________________________________________________________________ 
 
Permanent Address: ____________________________________________________________ 
 
_____________________________________________________________________________ 
 
School Telephone Number: ______________ Permanent Telephone Number:______________ 
 
E-mail Address: ________________________________________________________________ 
 
Are you requesting that your college grant you credit hours for your internship?: ___________ 
 
Current GPA: ______________ 
 
 
 
 
 
 
 



EDUCATION: 
 
Type of School  Name and Location  Degree/Date  Major 
 
High School  _________________________ _____________ ____________ 
 
College   _________________________ _____________ ____________ 
 
____________  _________________________ _____________ ____________ 
 
Scholastic Honors, Licenses, Certificates: ____________________________________________ 
 
______________________________________________________________________________ 
 
 
EMPLOYMENT HISTORY: (includes paid, volunteer, and intern positions) 
 
Most Recent Employer: ________________________________ Phone #: ________________ 
 
Address: ______________________________________________________________________ 
 
Supervisor (Name & Title): _________________________________May We Contact:_________ 
 
Position Title: __________________________Start Date: ___________End Date: ____________ 
 
Description of duties: ____________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
 
Employer: ________________________________ Phone #: ________________________ 
 
Address: ______________________________________________________________________ 
 
Supervisor (Name & Title): _________________________________May We Contact:_________ 
 
Position Title: __________________________Start Date: ___________End Date: ____________ 
 
Description of duties: ____________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
 
 
 
 



REFERENCES: 
 
Name: _____________________________________________Telephone Number:_________________ 
 
Company/School: _____________________________________________________________________ 
 
Relationship: _____________________________________________Known how long?______________ 
 
Name: _____________________________________________Telephone Number:_________________ 
 
Company/School: _____________________________________________________________________ 
 
Relationship: _____________________________________________Known how long?______________ 
 
Name: _____________________________________________Telephone Number:_________________ 
 
Company/School: _____________________________________________________________________ 
 
Relationship: _____________________________________________Known how long?______________ 
 
 
ADDITIONAL: 
 
Publications and Articles: _______________________________________________________________ 
 
____________________________________________________________________________________ 
 
Community organizations, honors, awards: _________________________________________________ 
 
____________________________________________________________________________________ 
 
Other activities relevant to the internship: ___________________________________________________ 
 
____________________________________________________________________________________ 
 
 
 
Why would you like to work as an intern for the Adjutant General's Department? ____________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
 
 
 
I certify that all of the statements in this application are true and complete to the best of my knowledge. I 
understand that a false or incomplete answer may be grounds for not considering me or for my dismissal. 
 
 
Signature:______________________________________________________Date:______________________ 



Eligibility: A candidate must be a graduate student; an undergraduate student; or have graduated from 
college within 12 months of beginning the internship. Must have at minimum a 2.8 GPA and must have 
or be working towards a degree in Mass Communication, Public Affairs, Journalism or other related 
field to Mass Media. 

General Information: Interns are expected to work between 10 and 20 hours a week during an 8 to 12 week 
internship period. Internships are offered during the Summer, Fall, and Winter/Spring semesters. Interns may 
receive academic credit if an agreement is made between the Kansas Adjutant General's Department and the 
intern’s college or university. All interns are subject to the applicable Adjutant General's Department employee 
rules and regulations.  

Application Procedures: Candidates must complete an application form and submit it with their cover letter 
and resume. All application items must be submitted as a complete package. Incomplete applications will not 
be reviewed.  

Application Deadlines: Fall program: applications must be postmarked August 1; Winter/Spring program: 
applications must be postmarked by January 1; Summer program: applications must be postmarked May 1 

Mail or Fax Applications to:  Kansas Adjutant General's Department 
    Public Affairs Office 
    ATTN: Jane Welch  

 2800 SW Topeka Blvd  
 Topeka, KS 66611  
 Fax – 785.274.1622  

 
 
 
 
 
 


	What is your major: 
	Name: 
	School Address 1: 
	School Address 2: 
	Permanent Address 1: 
	Permanent Address 2: 
	School Telephone Number: 
	Permanent Telephone Number: 
	Email Address: 
	Are you requesting that your college grant you credit hours for your internship: 
	Current GPA: 
	College: 
	Name and Location 1: 
	Name and Location 2: 
	Name and Location 3: 
	DegreeDate 1: 
	DegreeDate 2: 
	DegreeDate 3: 
	Major 1: 
	Major 2: 
	Major 3: 
	Scholastic Honors Licenses Certificates 1: 
	Scholastic Honors Licenses Certificates 2: 
	Most Recent Employer: 
	Phone: 
	Address: 
	Supervisor Name  Title: 
	May We Contact: 
	Position Title: 
	Start Date: 
	End Date: 
	Description of duties 1: 
	Description of duties 2: 
	Description of duties 3: 
	Description of duties 4: 
	Employer: 
	Phone_2: 
	Address_2: 
	Supervisor Name  Title_2: 
	May We Contact_2: 
	Position Title_2: 
	Start Date_2: 
	End Date_2: 
	Description of duties 1_2: 
	Description of duties 2_2: 
	Description of duties 3_2: 
	Description of duties 4_2: 
	Name_2: 
	Telephone Number: 
	CompanySchool: 
	Relationship: 
	Known how long: 
	Name_3: 
	Telephone Number_2: 
	CompanySchool_2: 
	Relationship_2: 
	Known how long_2: 
	Name_4: 
	Telephone Number_3: 
	CompanySchool_3: 
	Relationship_3: 
	Known how long_3: 
	Publications and Articles 1: 
	Publications and Articles 2: 
	Community organizations honors awards 1: 
	Community organizations honors awards 2: 
	Other activities relevant to the internship 1: 
	Other activities relevant to the internship 2: 
	Why would you like to work as an intern for the Adjutant Generals Department 1: 
	Why would you like to work as an intern for the Adjutant Generals Department 2: 
	Why would you like to work as an intern for the Adjutant Generals Department 3: 
	Why would you like to work as an intern for the Adjutant Generals Department 4: 
	Why would you like to work as an intern for the Adjutant Generals Department 5: 
	Date: 
	PA: Off
	EJ: Off
	MD: Off
	FAll: Off
	Spring: Off
	Summer: Off
	UG: Off
	GR: Off
	OTHER: 


