Additional Safe Room Information/Requirements

Please share this information with your Architect & Engineering (A&E) firm
1. A&E’s are required to use the most current version of FEMA 361, Design and Construction Guidance for Community Shelters and ICC 500 criteria for Safe Room design.  
2. A&E’s are also required to comply with all local planning, zoning, building, and other applicable codes.

3. The A&E must ensure the proper peer reviews, structural and non-structural, are accomplished and provide an updated budget estimate based on final design.  This information should be provided to KDEM as soon as possible to allow FEMA sufficient time for Phase II approval prior to start of construction.  
· To assist in the design and peer review requirements, FEMA has developed a ‘Safe Room Designer Checklist’.  This checklist may be used to ensure all design elements are accomplished.  A completed Checklist and certification of the peer reviews must be forwarded to KDEM.
· An updated budget estimate must also be submitted to KDEM upon completion of the drawings.
· No construction of the shelter area may begin until KDEM has been provided documentation that the required peer reviews were performed.
· Bid documents should have FEMA safe room eligible line items listed separately. 
4. The Owner must develop a Shelter Operations and Maintenance Plan that is required as part of the application for all shelters; please refer to the enclosed Safe Room Ops Plan document and FEMA 361, Chapter 9, Emergency Management Considerations for further guidance.  This chapter also recommends various emergency supplies that should be maintained in each shelter.  

· Please determine your shelters supply needs.  The initial purchase of these items can be included in the Safe Room budget, attach a list with price estimates to the application. 
5. Documentation required at completion of project:
a. Final AIA Document G702, Application and Certificate for Payment with Continuation Sheets, or equivalent that identifies eligible safe room costs.

b. AIA Document G704, Certificate of Substantial Completion or equivalent
c. Acceptance Inspection, if provided

d. Other final invoices i.e. inspection, testing, A&E, etc.

e. Any other documentation that may benefit in the closing of the project grant
f. Pictures of the shelter area.
g. Updated Shelter Operations Plan with emergency contact numbers

