LATE REGISTRATION FORM
Please complete this form and return it to the instructor for KDEM processing. By completing this form you are giving our office permission to search the KS-TRAIN website to add you to the registration list for the course you are attending. If you do not have an active user account we will create one for you and send you your new username and password.
 Full Name: 
Title:



Organization: 


Address: 
City: 
Zip: 


County: 

Daytime Phone: 
Email (required): 


Please check all the disciplines that apply to you:

□
Emergency Management Agency
□
Emergency Medical Services
□
Fire Service

□
Governmental Administrative
□
Hazardous Material
□
Health Care

□
Law Enforcement
□
Non Profit Organization
□
Public Health

□
Public Safety Communications
□
Public Works
□
Volunteer

□
Other: 


Do you have a KS-TRAIN account? 
□
Yes
□
No

If “no”, please continue:

· The KDEM Training Office uses the KS-TRAIN website (https://ks.train.org) as our online training database. This website allows you to keep control of your transcript, certificates, and profile information. To keep a record of this course, this office will start an account in this website for you if you do not have one yet.
· Preferred user name: 


· 2nd choice user name (if 1st is not available): 


· The KDEM Training Office will assign you a temporary password and you will be notified via email so you can change your password and update your personal profile as necessary.
Important
Once you receive an email from KDEM Training Office with your account password, we recommend you log-in to KS-TRAIN (https://ks.train.org), change your password immediately and complete your profile if necessary. After your attendance to this course has been verified, you will receive another email to inform you that you need to complete the online evaluation (if applicable) so you can print your certificate from the website. 
Confidentiality
Because your user account is password protected, only you have access to your personal profile. If your email or contact information changes, we do not have access and cannot change it for you without your permission. Email and phone conversations will be our primary mode of communications with you during your enrollment process and after the course – this is why it is very important that you keep your user information up to date.

Questions or Concerns

If you think you might already have a KS-TRAIN user account but don’t remember your password or are not sure how to register for courses or check your transcript or certificates, please go to https://ks.train.org and look under the help menu. You can find different documents and frequently asked questions. You may also contact the KS-TRAIN Help Desk by calling 785-296-5655 or at helpdesk@kdhe.state.ks.us. They can do a walk-thru with you on the phone and answer other technical questions.
If you need assistance with other certificates or finding other courses offered by KDEM, please contact Isabel Herrera Schultes at maria.i.herrera@us.army.mil or by calling 785-274-1412. The State Training Officer, Paula Phillips can also help you with any other concerns paula.a.phillips@us.army.mil or 785-274-1413.
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