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DEPARTMENTS OF THE ARMY AND THE AIR FORCE

JOINT FORCES HEADQUARTERS KANSAS
2800 SOUTHWEST TOPEKA BOULEVARD

TOPEKA, KS 66611-1287

10 February 2010
(Your unit/organization here)
MEMORANDUM FOR: (Individuals name here)
SUBJECT:  Notification of Non-Selection
1.  This letter serves as official notification of your non-selection to fill the vacancy for the (position title here), (pay grade/series/step here) located at (location here). 

2.  The applicant pool consisted of some very strong candidates; unfortunately we were only able to select one individual. We greatly appreciate your interest for the (position title here), your non-selection in no way reflects poorly upon your qualifications.  We strongly encourage you continue to submit applications for future positions within the Kansas National Guard.
3.  If you have any questions please feel free to contact me at (phone number here). 
(Selecting Supervisor’s name here)
(Duty title)
CC:

HRO

Individual

File




