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1. Shift differential is paid for hours worked by employees in non-exempt (hourly) positions* on regularly established shifts other than the normal day shift. 

2. The normal day shift (referred to as 1st shift) is a regularly scheduled shift that both begins and ends between 5:30 A.M. and 5:30 P.M.

3. Employees working ‘regularly’ scheduled ‘non-day’ shifts (referred to as 2nd and 3rd shifts) receive shift differential for all the hours worked during those regularly scheduled shifts, even the few consecutive hours that may fall within normal day shift hours.

4. Shift differential is not paid:

· When an employee is on any type of leave or holiday.

· When an employee is working during the day shift, i.e. attending training, orientation, covering a day shift, etc.

· When 2nd and 3rd shift employees work a partial shift with all of their hours worked that day falling in between 5:30 AM and 5:30 P.M. 

· When a ‘day shift employee’ works 2nd or 3rd shifts on an ‘irregular or occasional’ basis.  However, if a day shift employee’s schedule is changed to a 2nd or 3rd shift temporarily for a period of one or more full work weeks (Sunday – Saturday), he/she would be eligible for shift differential during that period.

· For additional day shift hours worked either before or after a ‘regularly scheduled’ 2nd or 3rd shift.

5. Any questions or exceptions to this policy may be requested for approval by the Director of SHRO, the merits of which will be taken on a case-by-case basis. 
*Does not include fire fighters who work 24 hours shifts.
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