	KANSAS DIVISION OF EMERGENCY MANAGEMENT

COURSE EVALUATION TRANSMITTAL FORM

	COURSE NAME:


	COURSE NUMBER:

	DATE  DELIVERED:



	LEAD INSTRUCTOR:


	NUMBER OF STUDENTS:

	COURSE LOCATION (CITY, STATE):



	ATTACHMENTS

	COMPLETE ATTENDANCE SHEET                        YES            NO

   --including test scores (pass/fail) for all students.



	COURSE MANAGER COURSE EVALUATION          YES             NO



	PARTICIPANT EXAMS (if applicable)                    YES             NO

   --participants will complete their course evaluations online at https://ks.train.org
CALL TRAINING OFFICE TO VERIFY ATTENDANCE                    YES             NO

   --instructor should call Isabel Herrera at 785-274-1412 or email maria.i.herrera@us.army.mil to inform on who passed and who did not show up as promptly as possible after the course ends

     -- please leave a voice mail if there is no answer – students will be verified the next working day



	INSTRUCTORS
	ORGANIZATION

	
	

	
	

	
	

	
	

	
	

	COMMENTS:



	SIGNATURE OF INDIVIDUAL COMPLETING FORM:


	DATE:
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